Skills Portfolio Organization
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Sample of Skills Portfolio with General Organization (most popular)
· Overview

· Cover Letter

· Resume

· Mission, Vision & Values/Mission & Objectives

· Personal Mission Statement

· One-Sheet

· Frequently Asked Questions

· Skill Sets
· Interpersonal skills
· Technical skills
· Creative skills
· Specialized skills
· Testimonials, Awards and Commendations
· Continuing Education, Advanced Degrees, Designations
· Other Interests/Extracurricular/Philanthropy
· Electronic/Specialty Items
· CD’s/DVD’s, Video samples, Audio samples
Sample of Skills Portfolio Organized by Skill Categories
· Overview/Cover Letter, Resume & One-Sheet
· Mission, Vision & Values/Mission & Objectives
· Hard Skills
· Technical Skills
· Graphics Skills
· Soft Skills
· Interpersonal Skills
· Communication
· Teamwork
· Creativity
· Leadership
· Flexibility/Adaptability
· Analytical Problem Solving
· Organizational Skills
· Specialized Skills
· Continuing Education, Advanced Degrees, Designations

· Industry Experience
· Terminology
· Electronic/Specialty Items

· CD’s/DVD’s, Video samples, Audio samples
Sample of Skills Portfolio Organized by Skill Sets
· Overview/Cover Letter, Resume & One-Sheet
· Mission, Vision & Values/Mission & Objectives
· Interpersonal Skills
· Communication
· Leadership & Teamwork
· Flexibility/Adaptability
· Analytical Problem Solving
· Organizational Skills
· Technical Skills
· Spreadsheet/Charting Skills (Excel)
· Contact Management Database
· Creative Skills
· Graphic Arts Skills (PhotoShop, Corel Draw)
· Industry Skills
· Continuing Education, Advanced Degrees, Designations

· Industry Experience
· Terminology
· Electronic/Specialty Items

· CD’s/DVD’s, Video samples, Audio samples
