Framework for Creating an Effective Skills Portfolio
Whenever you create or add to a Skills Portfolio, be sure that all contents demonstrate the skills you desire for the goal(s) you wish to accomplish.  Keeping the following framework in mind will help ensure that your Skills Portfolio and your desired career path mesh to produce the results you desire in each interview situation.

What position am I seeking?


What level of position am I seeking?


What category of position do I seek? (In what am I most interested? Where is my passion? Talent? Extreme interest?)


What skill sets are required of this position/level?


What education, materials or experience do I possess that support or demonstrate these skill sets?

What is the best method of demonstrating my experience and/or expertise in these areas (electronic, print, CD, DVD, verbally)?

